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第1條 學生因公、婚、喪、疾病、懷孕、生產、哺育幼兒之照顧或其他重大事由者，持證明文件者，得申請給假。
Article 1  Students who because of school duty, marriage, bereavement, sickness, pregnancy, child birth,  baby care and other important matters can provide proof and ask for a leave of absence.  
第2條 請假應照規定填具請假單（二聯），送請授課老師（或導師）及系主任簽准後再送學務處辦理。准假後第一聯留學務處，第二聯由請假學生自存。
第3條 Article 2   A leave of absence application form (duplicate form) must be filled in and submitted to the course instructor (or class adviser) and the department chairperson for approval. It must then be forwarded to the Office of Students Affairs. After it is approved, the first sheet of the form will be kept by the Office of Students Affairs and the second sheet by the student. 
第4條 請假三日以內者，由生活輔導組組長核准；超過三日者，由學務長核准。
Article 3   An application for a leave for three days or less needs the approval by the chief of the Guidance Section; for more than three days, it needs the approval by the Dean of Student Affairs. 
第5條 事假於假前申請，如因偶發事故，情形特殊不能當日請假者，應在七日內（扣除例假日）提出證明補行請假。
Article 4   For personal business leave, there shall be prior applications. If under unexpected circumstances the application cannot be submitted by the day of the leave, the applicant must complete the application within seven days (excluding holidays) after taking leave.
第6條 病假應繳驗駐校醫師或其他公私立醫院診所之證明書，倘係嚴重疾病不能當日請假者，應於七日內（扣除例假日）提出證明辦理補假，逾期不予補假。
第7條 Article 5   Sick leave must be supported by medical proof from the school doctor or other public or private clinics and hospitals. In case of serious sickness that prevents the student from submitting the application on the day of the sick leave, the student must complete the application with proof within seven days (excluding holidays) after taking leave. Applications beyond the seven-day period shall not be accepted. 
第8條 公假應於事先申請，或於七日內（扣除例假日）補行申請，並須提具有關之證明，逾期不予補假。
Article 6   Applications for an official business leave must be submitted prior to the leave, or within seven days after taking leave with related documentation. Applications beyond the deadline shall not be accepted. 
公假之認定原則 
Definitions of official business leave
一、代表國家或學校參加國內外活動或比賽者，需有政府或相關單位出具之證明文件。
1. Those who have to represent the country or school in local or overseas activities or competitions. It needs proof from the government or related offices.
二、有關兵役者，需有兵役單位之證明文件。
2. Those who have to fulfill their military services must provide proof from the military.

三、參加本校行政部門召集之各種會議或指派公務者，及參加校內重要展演活動，每學期初有整體歸劃並經校長核准者．
3. Those who have to take part in meetings or school affairs arranged by the University’s administrative bodies, and in important performances and exhibitions thoroughly planned by the University and approved by the University President at the beginning of a semester. 
四、因公、義行或因而負傷者，得提出具有公信之證明（如：政府機關或社會輿論等）補辦請假。
4. Because of righteous deeds or injuries sustained during such deeds, with substantial proof from government units or the media.
五、公假應於事先申請，並有派遣單位之證明文件，除前列第四款外，逾期不得辦理補假。
5. Prior applications shall be submitted for official business leave with proof from the units that arrange the activities, except for the circumstances as described in the preceding subparagraph. Applications shall not be accepted beyond the deadline. 
第七條  註冊及考試期間，除因公、親喪、嚴重疾病、懷孕、生產、哺育幼兒之照顧或特殊事故者外，一律不予准假。註冊或考試期間請假，由學務處會同教務處簽註意見後，陳請　校長核准。
Article 7   During the registration and examination periods, students shall not take leaves of absence except for official business, bereavement, serious sickness, pregnancy, child birth, maternal leave or special circumstances. Applications for leaves of absence during registration and examination periods shall be endorsed by both the Office of Student Affairs and the Office of Academic Affairs, and approved by the University President.
第9條 學生本人結婚者，給予事假一週。
Article 8   A student who is getting married shall be given a personal business leave of one week.
學生請產假者，應於一週內檢具證明文件辦理請假。於分娩前，得請產前假八日；於分娩後，得請六週產假；懷孕滿五個月以上流產者，得請六週流產假；懷孕三個月以上未滿五個月流產者，得請三週流產假；懷孕未滿三個月流產者，得請二週流產假;上述日數不含例假日，產假及流產假應一次請畢。
Students taking maternal leave shall submit their applications with proof within one week. They are entitled to eight days for pre-delivery leave and six weeks for post-delivery. Miscarriage after five months into pregnancy shall have a leave for six weeks; miscarriage after three months and less than five months is entitled to three weeks; and miscarriage within three months of pregnancy may have two weeks. The days of the leave do not include holidays. Child birth or miscarriage leaves must be consecutive without interruption.  
因配偶分娩者，給陪產假二日，得分次申請。但應於配偶分娩日前後三日內請畢，例假日順延之。
If it is the student’s spouse who is giving birth, the student shall have two days of paternal leave, which may be taken through separate applications. However, the leaves must be taken within the period of three days before delivery and three days after delivery. The period shall be extended if there are holidays within it.
因哺育幼兒之需要，得請家庭照顧假，每學年准給七日。
Students may ask for parental leave if they have to take care of babies. There shall be seven days per school year.
第九條　請假事由及所陳證明文件，如有虛構或偽造情事，缺席之當日以曠課論，並依情節輕重論處。
Article 9   If students are found to have fabricated the reasons for their leave and provided fake documents, the days of their leaves shall be regarded as unauthorized absence, and shall be dealt with according to the severity of the situation. 
第十條  本規定經本校學生事務會議通過後實施，修正時亦同。
Article 10  The regulations have been approved and implemented by the Student Affairs Meeting. Revisions shall be subject to the same process.

